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1.) Select the Assessments lcon .......... from the App Switcher located in the upper right

hand corner of the page or the lower right hand corner of the page.
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2.) Select Create Assessment from the side menu
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3.) Select New Item Bank Assessment as the assessment type

Create an Assessment

Choose the type of assessment :

New Answer Sheet Assessment
New ltem Bank Assessment

New Summary Assessment

4.) Best Practice: Begin the title with the academic year ex. 2012-2013, followed by a
descriptive name for the assessment

Title (Required) - Enter a title for the assessment.

Local ID - Optional entry used to enter a local identifier.

Grades (Required) - Click (None) and select grade(s) from pop-up

Subject Area (Required) - Click (None) and select from pop-up

Type (Required) - Click (None) and select from pop-up

Year - Click (None) and select academic year from pop-up

Exam date option - Set to Single Date by default, select Date Range to add a date range.
Exam date (Required) - Enter date or if date range option selected, enter dates

5.) Enter Assessment Summary

6.) Click Save Changes
NOTE: Your answer sheet will be assigned a unique Assessment ID. This ID can be used to locate your answer sheet
in the future for editing, printing, or scanning.
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Adding Questions

Section Name @

This section currently contains no questions

o,-;dd tems

1.) Click Add Question © 240 Question

2.) Filter by Standard: Choose the standards you would like to search for by first clicking on the
] [Z] Michigan - Grade Level and High School Content Expectations

This will expand your criteria further allowing you to choose a content area, then grade level
and standard and even strand.
OR

][O Mational Standards - Common Core State Standards

This will expand your criteria further allowing you to choose between ELA and Math, then grade
level (choose actual grade level, NOT grade level introduction), then standard and even strand.

3.) Click the box next to the box you would like to pull in items for:

El [0 Mational Standards - Commaon Core State Standards
[E] [C1K-12 English Language Arts and Literacy(2010)
[E [ K-12 Mathematics(2010)
[ [C MatHematical Practices (K.1.2,3.4,5.6.7.8.9,10,11,12) (2010}
[5] [F Kindgrgarten Introduction (K) (2010)
[ [ Kindgrgarten (K) (2010)
[ [ Grade 1 Introduction (1) (2010}
E CGra®® 1 (1) (2010)
[ [#IMA.1.1.0A Operations and Algebraic Thinking
[ [EIMA 1.1.MNBT Number and Operations in Base Ten
[ [CIMA1.1.MD Measurement and Data
E CIMAA1.G Geometry

4.) Scroll down to Item Publishers near the bottom of the Item Search page and choose Expand
All. Check the box next to the specific item bank you would like to pull from or leave blank to
pull from all banks.

Item Publishers Expand All | Collapse All
= Remove Field EHCHocal Items
[T District-wide Items
CImy tems
[} CTPublisher Items
[CIMath/Science Center Release - MI_SHARING

[CIMEAP-Released ltems - MI_SHARING
ssess 2 Know - Benchmark

Select which item publishers you would like to use.

5.) Click Search

Questions: Contact Heidi Aldrich, GIRESD, at haldrich@giresd.net or 989-875-5101 ext. 341




6.) View available items by clicking on the title OR add all items within a standard by clicking on
Select (#) ltems.

Search ltems
Search Results
Items — Grouped by Standard

“fick a standard fitle to view itand its items.
Displaying Resutts 1 -8 078

Next Page

A A
National Standards: Common Core State Standards # atics (2010) ¢ Grade 1(1) (2010) # Operations and Algebraic Thinking

items 9 items matched your search criterig Select &
Domain MA.1.1.0A Operations and AlgebraleThiaking
Cluster Statement MA.1. Students can: Represent and solve problems involving addition and subtraction

Standard MA.1.1.0A.1 Use addition and subtraction within 20 to solve word problems involving stuations of adding to, taking from, putting together, taking apart, and comparing, with unknowns in all postions, 2.9., by using abjects, drawings, and
squations with & symbol for the unknown number o represant the problem

7.) Select an item(s) to be added to your assessment by clicking the box next to the Item ID
number. The item(s) will attach to the assessment automatically.

ltems - Grouped by Standard

Source MNational Standards - Common Core State Standards Matching items For This Standard
Subject Area K-12 Mathematics (2010)
2 Mathematics (21 The following items belong to this standard and matched your search criteria.
Grade Range Kindergarten K Displaying Resutts 1 - 6 0f &
Domain MA.K.K.CC Counting and Cardinalty T
Cluster MA.K. Compare numbers. -
Statement Standard

MAK.K.CC.6 Wentify whether the number of abjects in ane group is greater than, less
than, or squal to the number of objects in another group, £.3., by using matching and counting strategies
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8.) To modify your search click Close

' ftem ID: 4309606

‘Which picture has fewer dogs than cats?

Close

9.) Click Modify Search and repeat steps 1-7 above.

= Cosnting and Cardinalh

® K17 Mulhamatics [(3013) & Kingergarten (K] (3990) = Cowsting and Cardinaity

Note:

Reordering questions -You can reorder questions by clicking and holding the hash marks next to
the question and dragging it to the new location.

Finalizing your Assessment

10.) Click Save Changes and watch for the bouncing green bar to verify your assessment has
been saved.
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View Your Assessment

1.) In the left navigation menu “Assessment” select Overview

Assessments

Find Assessments 4
Create Assessment

@ one or more of your background import prc

Find Test Series « View 'import completed' notifications

= Clear all 'import completed' notificatic
Manage ltem Bank

@ Records have successfully been merged. 1
Assessment

- Oveviw Edit item Bank Assessment
= Edit Azsessment S SECS SN NUTNIILY
= Sharing

= Data Entry

= Edit Reperting Clusters
= Alternate Versions

= Summary Assessment

2.) Scroll to the bottom of the page and select the PDF to either print assessment booklets or

create answer sheets.

Assessment Options | ., View Summary Assessment

This assessment contains 1 section.

This assessment is linked to 2 guestions.

This assessment is linked to 2 standards.

This assessment is linked to 4 reporting clusters.
This assessment has 1 version.

Answer key exists.

Online Azsezsment has not been configured.

Data Management | There are No stranded records. Click here to edit.

Igncre_ |:er_i0:| data? ' Yes
What is this?

Data Entry - Multiple

Data Entry - Single

Upload Student Response Data

IManage Student Responses

Downloadable Assessment Materials

Vi

With Student Names

Without Names |

@'hls aszessment is not ghared. Click here to share.

NOTE: Online Assessments

1.) Click Online Assessment has not
been configured.

2.) Click Yes next to Enable Online
Testing

3.) Change the Testing Period End
Time to a desired date. ( ex: 06/30)
4.) Click Always next to Disable
Student Tutorial

5.) Save Changes

@ Mo

Tescher Booklet

Note: Contact Heidi Aldrich for assistance on assigning online test keys or printing answer
documents to complete the process or refer to the instructional handouts.

Questions: Contact Heidi Aldrich, GIRESD, at haldrich@giresd.net or 989-875-5101 ext. 341




